APPLYING FOR A FIELD EXPERIENCE 

IN EARLY CHILDHOOD EDUCATION

MAT PROGRAM

Practicum Course ECE 580
Applications for the Practicum course are submitted 2 quarters in advance.  You may obtain an application by contacting your advisor or Karen Roth. Instructions for completion are listed on the application. The due dates are:

Fall quarter – June 1st
Spring quarter – December 1st 

Eligibility 
1) Completion of the prerequisite courses – ECE 502, FND 503 and EPS 500A.

2) A LiveText portfolio assessment with an overall rating of “Not Developed” or better, 
     at the time of application.
3) A current TB test and criminal background check submitted to the Office of 

     School/College Relations in Wheeling. 

     For background check applications contact the Illinois State Police at  

     www.isp.state.il.us/services/uciaformreq.cfm or 815-740-5160.

Course Content and Responsibilities:

The course introduces candidates to the roles and responsibilities of teachers in grades Pre-k thorough 3.  The course combines university and field experiences focusing on active involvement with a cooperating teacher and his or her class.  The course requires 24 hours (preclinical hours) of supervised classroom work in a university specified setting.  Students will be working in this classroom on a specified day and time for 3 hours each week for a total of 8 weeks.  Arrangements for release time from work should be made in advance by the student at his or her place of employment.

The purpose of this class is to assess dispositions for student teaching.  It is an opportunity for the student and the ECE department to determine if this is an appropriate career choice.  

Student Teaching  ECE 590

Applications for student teaching are submitted 2 quarters in advance of the placement to your advisor.  Applications should be obtained from your advisor in conjunction with a conversation about eligibility and appropriate placement sites in terms of age level and geography.  Instructions for completion are listed on the application.  Fill in the application completely and carefully.  Remember that parts for the application are shared with principals and directors.  Please proofread for spelling and grammatical errors.  

Due dates for submission:

Fall quarter – Feb. 1st
Winter quarter – April 1st (of the preceding year)

Spring quarter – Oct. 1st (of the preceding year)

*Late submissions will be entered for the following quarter

Eligibility 

1) Coursework

You must successfully complete all coursework in the ECE certification program except for ESR 514 (this course may be taken before or after student teaching).  Undergraduate deficiencies may be completed before or after student teaching. If you have not completed all coursework prior to application, you must be within 10 semester hours of completing these courses and have a plan for completing them prior to student teaching.  Courses for which you have an outstanding “In Progress” grade are included in this 10 semester hour maximum.  Methods courses with a grade below a “B” are not acceptable and will need to be repeated prior to student teaching.  

2) LiveText Portfolio

Your LiveText portfolio will be assessed at the time of application.  Any candidate with an overall rating of “developing” or higher will be deemed eligible for student teaching.  Candidates with an overall rating of less than “Developing” will be notified that they are not eligible to take ECE 590 in the intended term.

3) Pre-Clinical Logs (documentation of 100 hours) must be submitted to your advisor at least one month before your placement begins.  Please use the tally sheet and keep a  copy of all the logs for your file.  Breakdown of hours:

Infant-Toddler    25 hours

Pre-Primary        25 hours

Primary               50 hours

(Kindergarten may count for pre-primary or primary)

4) Criminal Background Check and TB test 

A current TB test result and evidence of a criminal background check should be submitted to the Office of School/College Relations in Wheeling, no later than one month before your placement begins.  Apply for the criminal background check through the Illinois State Police at www.isp.state.il.us/services/uciaformreq.cfm or 815-740-5160. (allow at least one month)

5) Chicago Public Schools Additional Application

For those students interested in teaching in CPS, you will receive additional information from the Office of School/College Relations about the mandatory registration on the CPS website.  Please note that CPS has its own criteria for determining the eligibility of its student teacher candidates.  It is possible that you may not be accepted to student teach in Chicago.  Therefore, it is advised that you register on the CPS website immediately after receiving information from the Office of School/College Relations and follow all directions carefully.

NLU Early Childhood Program Criteria for Placement

Decisions about your placement are made by the ECE Student Teaching Coordinator

and are based upon quality of the site, teacher’s experience, education and certification, and accessibility to our university supervisors. If you would like us to consider a specific school or center with a state certified teacher, you may include a letter of request from the principal or director with your application.  (No requests will be considered after the application is submitted).  Please note that we cannot guarantee that your request will be honored.

Notification of Placement

You will be notified about your placement no later than one month before the placement begins.  Placements are non-negotiable.  Watch for updates about the placement process on your NLU e-mail.  Please make sure you notify us if your address or phone number changes.
A mandatory Student Teaching Orientation will take place within two weeks before the placement begins.  If for some reason you decide to postpone your student teaching, please notify your advisor and the student teaching coordinator immediately.

Getting Ready for Student Teaching

This course requires professional commitment.  Therefore, you must plan ahead.  The student teaching experience is 10 – 11 weeks, depending on the school calendar.  You must commit to the dates listed on your contract and make up days if you are absent.  Please notify your employer in advance so that he or she can plan accordingly for the weeks you are absent from work.  Please arrange your personal life so that you can make a total commitment to student teaching and ease the transition for yourself and your family. 

It is important that you be at your setting everyday. This means that you may not take time off for vacations or other reasons.  Absences because of illness must be made up and absences of more than five days may result in termination of the placement.  The student teacher’s hours include time before and after school according to the practice of the cooperating teacher.  This typically includes one hour before the children arrive and one hour after dismissal.  Student teachers are expected to be punctual and ready to work.   You are expected to spend time in the evenings and on weekends preparing lessons and reflecting on your experiences.  This is part of being a professional.  

Student Teaching Seminar and Completion of LiveText Portfolio

Your attendance and participation in the student teaching seminar each week is mandatory.  The seminar takes place in the late afternoon or evening on the Chicago or North Shore campus.  Check the course schedule for the exact days and times.  Please note that successful completion of ECE 590 includes all course requirements and successful completion and assessment of the LiveText Portfolio.  

Graduation and Certification

Please check the NLU website or Student Services for a schedule of graduation and diploma dates.  Please pay close attention to the deadline dates for submission of the application.

Certification applications will be distributed in the student teaching seminars.  Passage of the ECE Content Area Test (#107) and the APT (Assessment of Professional Teaching) is necessary in order to be certified in the state of Illinois. You may take these tests at any time before applying for certification.  Register online at www.icts.nesinc.com 
