Procedure for Re-Entering and Registering for

Cluster and Non-Cluster Coursework

1. If you have been gone from the program for over a year, notify your academic advisor of your re-entrance into the program and your plans to begin student teaching.  A link to the cluster advisor list is on the Secondary Education home page.

Note:
The quarter in which you are placed for student teaching will be based on the office of School-College Relations’ (OSCR) ability to place you.  You may have to wait two quarters before they are able to find you a placement.
2. If you have not yet student taught, you will need to email Rachelle Rosenfeld (rrosenfeld@nl.edu) to find out whether you need to complete a new Student Teaching Application and return it to her.  If you have a contact at a school, please complete that portion of the Student Teaching Application, as it will help to expedite your placement.  The link for the student teaching application is http://www.nl.edu/academics/nce/oscr/upload/Secondary-Application.doc.

3. If you have not yet completed your cluster coursework, you must contact the Secondary Education Administrative Assistant, Ms. Wilma Stiltz, to notify her that you wish to return to the program and need to join another cluster.

4. You must complete a Graduate Registration Form and fax it to the Registrar’s Office at (847) 465-4746, or bring it in to Student Services on any campus.  The link for the form is http://www.nl.edu/centers/ncecpd/upload/Graduate-Registration-Form.pdf
5. If you have been out for over a year, you will also need to fill out a reentry form.  The link for the form is http://www.nl.edu/academics/nce/departments/SECED/upload/ReEntryForm-2.pdf 

If you have not yet student taught and have contacted Ms. Rosenfeld, the Office of School-College Relations will contact you once a placement has been made.  Lastly, Ms. Stiltz will notify you of your new cluster assignment.

Contact List

Wilma Stiltz




Administrative Assistant

Secondary Education

5202 Old Orchard Rd.

Skokie, IL 60077

224.233.2294

Rachelle Rosenfeld

Clinical Placement Coordinator

1000 Capitol Drive

Wheeling, IL 60090

847.947.5227

Karen Haworth

Cluster Office

1000 Capitol Drive

Wheeling, IL 60090

847.947.5246

Odie Schaefer

Cluster Office

1000 Capitol Drive

Wheeling, IL 60090

847.947.5681

